ASC - After School Care for K1 to G6

Columbia provides an after-school care program (ASC) to help out working parents or others who
are unable to pick up their children (K1 to G6) immediately after classes. ASC maintains a safe
and comfortable environment for children’s quiet and independent study.

Service Information

For: Kinder 1 to grade 6 students
How: Pre-register by term through the Google Form link below
Fee: 150,000yen per term needs to be pre-paid.

Application

Please go to the member directory page and click ASC to register through the Google
Form..

Important Notes

Absence:

In case that your child is absent from school or leaves school early, please notify the
office through the ASC attendance system, currently “Codmon” app will be used.
*>¢Information of Codmon will be sent to you after your registration is confirmed.

What to bring:

1. Homework or activity materials (worksheets, electric devices, etc.)
2. Water

3. Healthy Snack (if necessary for your child)

Expectation

Students are expected to spend quietly and peacefully in the designated room. There are a
wide range of age groups in one room and the school asks all students to be considerate
and kind to everyone. Students are not allowed to play with the equipment in the room.

Pick up

ASC runs until 17:30 every day during the term. Please pick your child up by 17:30.
Please notify the office through “Codmon” of the pick-up time. We may terminate
registration of your child after multiple late pickups after 17:30.

No ASC Days
There are school days without ASC throughout an academic year. The days will be marked
as “No ASC” on the attendance system calendar.
» Weekend events and the alternative holidays.
v" EPAC, Open Campus, Sports Day, Halloween, Christmas Fiesta
» School day events
v Parents Interviews, Graduation



Parents Agreement

Payment and fees: 150,000yen fee per term needs to be prepaid.

Refund Policy:

Parents agree

v
v
v

1500yen per day will be refunded in the case that the school cancels
the service for precautious measures or containment.

No refund will be made for any other reasons.

and follow conditions listed below:

| agree to complete the prepaid fee payment each term

| understand and agree to follow the refund policy

| will make sure that my child understands and is ready to quietly do independent
learning tasks during the ASC hours

| will prepare activities, resources, and supplies for my child to work on during the
ASC hours

| understand that the role of the ASC supervising staff will be monitor students and
ensure a safe environment

| understand that the ASC supervising staff will not teach or make activity reports
for parents

| agree to make myself familiar with the attendance system (Codmon), and that |
will keep the main office updated on my child’s daily attendance through the
system.

| fully understand that ASC registration may be terminated after multiple infractions
such as:

Late pick up after 17:30

Not updating the office of attendance

Distracting ASC members

Not following ASC supervisors’ instructions, directions and/or guidance

YV VY
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